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1. O6uiasa yacTb

11 MeTtoguyeckas cnyxba (ganee - «Cnyxba») sBnseTcs CTPYKTYPHbIM nogpasgeneHnem bY
«MervoHCcKunii NONUTEXHUYECKNIA Konnemk» (fanee - «YupexpaeHue»), cornacHo «CTpyKType
ynpasneHns  OOKETHbIM  yypexeHWem  npodeccroHanbHOro  ob6pasoBaHMA  XaHTbl-
MaHCWIACKOr0 aBTOHOMHOIO oKpyra - HOrpbl «MervoHCKuiA NONUTEXHUYECKNI KOMNemX» Ha
2018 rog ¢ 01.01.2018 ropa» (pganee - «CTpPyKTypa»), YupexaeHus.

1.2 Cnyx6a Bo3rnaBnsieTcs 3aMecTUTENEM AUPeKTOpa N0 MeTOAMYECKO paboTe.

13 Pabota MeTOAMYECKOW CnyX6bl OcCyLiecTBAseTcA cornacHo lporpamme MeTOAUYECKOWA
paboTbl, YyTBEPXAaemMOi Ha Yy4yebHbln rod. Mpu Heob6xoaMMocCTM paspabaTbiBatOTCH MAaHbI
JONOMHUTENbHBIX MEPONPUATUIA AEATENbHOCTU CNYXObI.

14 MeTtogmnueckas cnyxba B CBOeil AesTeNbHOCTU PYKOBOACTBYeTCA:

KoHcTutyymein Poccuitckoih depepauunn, defgepanbHbiM 3aKOHOM 0T 29.12.2012r. Ne 273-®3
«O6 o06pasoBaHuu B Poccuiickoii ®degepaunn», KoHBeHUMel 0 npaBax pebeHKa, ykKasamu
Mpe3ngeHTa Poccuiickoli  defepaunn, HOPMATUBHO-NPaBOBbIMM akTamu [MpaBUTENbCTBA
Poccuiickoin ®depepaunu, HOPMATUBHO-MPaBOBbLIMU akTaMu MuHuUcTepcTBa 00pa3oBaHUs U
Haykun Poccuiickoin depepaumn, 3akoHamm XaHTbl-MaHCMIACKOr0 aBTOHOMHOIO oKpyra - KOrpebil,
HOpPMaTMBHO-NPaBOBbIMY akTamu [ymsbl, 'ybepHaTopa u MNpaBuTenscTBa XaHTbl-MaHCUIACKOro
aBTOHOMHOro OKpyra - HOrpbl, TpyZfOBbIM 3aKOHOZaTe/NbCTBOM P®, npaswuiamyv ¥ HOpmamu
OXpaHbl Tpyfa, TexXHWKM 6e30nacHOCTM W NPOTMBOMNOXAPHOW 3aliUTbl, HOPMAaTUBHbLIMU
JOKYMEHTaMV W MeTOAMYeCKUMU MaTepuanaMmu no BOMpocam BbINMONHAEMON paboThbl, a Takxe
YCTaBOM ¥ NOKa/ibHbIMW HOPMAaTUBHO-MPaBOBbIMM aKTaMW Y uUpexaeHns.

2. 3afaynm MeToANYeCcKOn CNyXobl

2.1. Co3gaBaTb yCcnosusa ang:
Yy NOBbILLIEHNA KBanugukaymm negarornyecknx paboTHUKOB obpa3oBaTefibHO
opraHusaumm, B TOM uucne B (OpMe CTOXUPOBKM B MNPODUIbHLIX OpraHusauusax, B
COOTBETCTBMM 3aKOHOAATeNbCTBOM Poccuitickoi depepauuu;
'Y BHeApeHWs B y4eOHO-BOCMMTATENbHbLIA  npouecc  3PPEKTUBHbIX  06pasoBaTesibHbIX
TEXHO/I0MNI, METOAMK, HOBEMLINX JOCTVXKEHWIA Nefarornyeckoim Hayku u nepefoBoro onbiTa:
Y CTUMY/NUPOBaHMSA TBOPYECKOr0 CamMopa3BMTUA MefaroroB depes MPOXOXKAeHMEe npoueaypsbl
aTTecTauumn, yyactme B Hay4YHO-METOANYECKMX KOH(EPeHUUsX, CeEMUHapax, u ap.
> y[OBNETBOPEHMS NH(OPMaLMOHHBIX, y4ebHO-MeTOANYECKUX, opraHu3aLnoHHo-
nefarornyeckmx n obpasoBaTe/ibHbIX NOTPEOHOCTEN NefaroroB U PyKOBOAUTENE KoMnemLxa.
2.2. OpraHnsoBbIBaTh:

y Hay4YHO-MeTOoANYecKyto paboTy npenogaBateneil;
Yy OCHalleHne y4yebHbIX KabUHETOB W nabopaTtopuilyyebHbIM M y4ebHO-NabopaTOPHbLIM
o6opyaoBaHueM;

Y MeTofMyeckoe ob6ecrnevyeHne yYeOHbIX AUCUMNAMH WM MEXAUCLUNIUHAPHbLIX  KYypcOB
cneymanbHOCTEl Konnemka y4ebHO-MPOrpaMMHON LOKYMeHTauunen, y4ebHOM M MeToaMYecKon
NNTepaTypoid, ApYyrMMu cpeacTBamMmu 06yyeHus.

2.3. 0606wWaTb 1 pacnpoCcTpaHATb NepeAoBOi NefarorMY4ecKnini onbiT Negaroros.

2.4. OCHOBHble (POPMbl METOLMYECKON PaboThl:

> NoBbILLIEHNe KBanupuKauum npenogasateneil yepes 00y4veHMe Ha Kypcax MOBbILIEHNS
KBanupukaumm, CTaKMpoBKH;
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SV Dod

> pa3paboTka yue6HO-MeTOAMYECKOW JOKYMEHTALUM N aBTOPCKUX YYeOHbIX MNpPOrpamm;
> HanucaHue v Ny6aMKaLus nocobuii, peKomeHaaLnii, cTaTeil;
> PYKOBO/ACTBO MOAFOTOBKOI CTYAEHTOB K KOH(EepeHL UK,

TeMaTuyeckue BbICTYMN/IEHUA Ha MefarormyeckMx CcoBeTax, MeTO4MYECKOM COBETE,
3acefaHuax LMK konnemxa, KOH(hepeHUMaX, CEMUHapax;

> pa3paboTka MeTOAWYECKOW  AOKYMeHTauuu Mo  OpraHusaumm 1 ynpas/eHuto
obpa3oBaTesibHbIM NPOLECCOM, NIaHUPOBAHUIO METOAUYECKON paboTbl, NOMIOXEHWI O CMOTpaXx,
KOHKYypcax, BbICTaBKax W T.M.;

> opraHusauMs u npoBeAeHNe METOANYECKUX CEMUHAPOB, KOHCYNbTauWi, KpPYribIX
CTOM0B, KOHhepeHUNiA, 1 ap.;
> NOAroTOBKAa W NpoOBefeHMe onnmnuag nNpogecCMOoHaNbHOro MacTepcTBa 00yyaroLmnxcs

Mo cneunanbHOCTSM, CMOTPOB, BbICTABOK, KOH(EPEHLUIA.
2.5. MeToanyeckas paboTa ¢ nefarornyeckumm paboTHUKaMM BK/HOYAeT B CEOS:

> co3faHuve YCNOBWUIA ANS WUCNONb30BAHWMA W COBEPLUEHCTBOBAHUS MefarormyecKnumu
paboTHMKamM MeTOA0B 06yUYeHUs, 06pa3oBaTeNbHbIX TEXHONOTNIA;

Yy nnaHWpoBaHMe W opraHmsayuilo MeponpuATUA MHMOPMALMOHHOIO, WHCTPYKTUBHOIO,
MeTOANYECKOrO XapaKTepa;

y KOOpAMHALMNKO  [AeATeNbHOCTU  LMKIOBbIX METOANYECKMX KOMUCCUIA  KOonnegxa,
meToau4veckoro CoseTa KONNeAXa;

y opraHusauMil  Hay4yHO-MeTOAMYecKOi paboTbl npenogasaTenein, B TOM  yucne
opraHu3aumio 1 NpoBefeHne KOH(epPeHLMiA, CEMUHAPOB U TA.;

>* opraHusayuto NHCTPYKTMBHO-METO4NYECKMNX CEMUHApPOB, NHANBMAYANbHbIX

KOHCY/IbTaLW NS aTTECTYHOLMXCA Neaarormyecknx paboTHWKOB, NOATOTOBKY MUCEM, OTHYETOB
W APYruX UHHOPMALMOHHbLIX MaTepuanos Mo BOMpocamM MeToAU4YecKoi paboTbl B COOTBETCTBUU
C MOCTYNMBLUVMM 3aMpPoCaMy BbILIECTOSLMX W UHbIX OpraHu3aLuii;

> KOHTPONb pe3ynbTaTOB peann3auum NporpamMmmbl METOANYECKON PaboThbl
Konnegxa;
Yy opraHusayunio BHeayaUMTOPHON y4yebHO-UccnefoBaTeNIbCKOM AeATeNIbHOCTU CTYAEHTOB

Konnemka 3a Mpefenamu peannsauum OCHOBHOM MNpodecCroHanbHOW 06pa3oBaTeNbHON
nporpaMmmbl;

y ynpaBfeHune N opraHn3auns AesaTeNlbHOCTU MEeTOANYECKON CNyXObl.

2.6. CTpyKTypa W LwWTaTHbIA COCTaB METOAMYECKOWA CNyXObl YTBEPXAAOTCH AUPEKTOPOM
KoNnneg)xa B COOTBETCTBMM CO LUTATHbIM pacnuncaHmeM.

2.7. ®YHKUMWM KaXAOro COTPYLHMKA MeTOAMYECKOM CAy>X6bl 3aKpenasatTcs B LO/HKHOCTHON
NHCTPYKL MW,

2.8. MeTtoanuyeckas cny>xba BefeT AOKYMEHTALMI pi y4YeT CBOE paboTbl B COOTBETCTBUM C
YTBEPXAEHHON HOMEHKNaTypoi aen.

3. lMaBa 1 06513aHHOCTN
3.1. CoTpyAHUKM MeTOAMYECKON CnyXObl ANA BbIMONHEHWA BO3/IOXEHHbLIX Ha Hee 3afjay U

(hYHKUMIA BrpaBe:
y 3HAKOMUTBLCS C pPeLleHnsMM PYKOBOACTBA KONMeKa, Kacatowmnummcsa nx gesTensHoC Tu;



Bepcua 1.0

BY «MervoHcKnin noUTEXHUYECKUIA KONNEMK»
A CtpaHuua 4 u3 4

> onpefiensTb N0 COrnacoBaHWIO C 3aMecTUTeNleM AMPEKTopa No MeToAMYeckol paboTte
cofiep>xaHne Un KOHKpeTHble (DOpMbl CBOE [eATeNbHOCTW B COOTBETCTBMM C 3ajayvamu u
(DYHKLMAMMY;

> BHOCWUTb HA PacCMOTPEHME HENOCPEACTBEHHOrO PYKOBOAWUTENA MPEA/IOKEeHNUsS No
COBepLUEHCTBOBAHMIO (hOpM M METOZ0B BeAeHUs AOKYMeHTauumn, hopM 1 MeToAoB paboThbl;
> 3anpallmBaTtb U NoayyaTb OT PyKOBOAUTENEW NOAPa3AeNeHNin yupexaeHns nHpopmawmo

W [OKYMEHTbl, BXOAsAWIMEe KOMMETEHUUIO CNyXO6bl U Heo6XOoAWMble ANs  BbIMNONHEHWS
MOCTaB/EHHbIX Nepes 0TAENOM METOAUYECKON CNyX6bl 3aaau.

4. OTBETCTBEHHOCTb

Pa6boTHMKK CnyX6bl, HECYT OTBETCTBEHHOCTb:

4.1 3a HecobnoaeHMe TpeboBaHNIl 3aKOHOAATENLCTBA PD.

4.2 3a HeucnonHeHue (HeHagnexawiee WCMOMHEHNE) CBOMX [O/MKHOCTHbIX 0653aHHOCTEN,
NpeayCcMOTPEHHbIX JO/MKHOCTHLIMU UHCTPYKLMAMM, B Npeaenax, onpefeneHHbIX AeACTBYHOLWNM
3aKOHOAaTenbLCcTeoOM P®.

4.3 3a coBeplUeHHble B MPOLIECCE OCYLLECTBNEHNS CBOEW [eATeNbHOCTM MpPaBOHApYLUEHMS - B
npefenax, onpefefieHHbIX [eNCTBYOWMUM agMUHUCTPATUBHBLIM, YrOM0BHbIM 3aKOHOAATE/IbCTBOM
PO,

4.4 3a npuunHeHne maTepuanbHOro yulepba - B npegenax, onpeAeneHHbIX AENCTBYHOLLUM
3aKOHOAaTenbLCTeoOM P®.

4.5 3a HecobnoaeHne 0653aTeNbCTBAa O HepasrnalleHWM KOMMEpPYEeCKOoW TaillHbl - B npegenax,
onpeaeneHHbIX AeACTBYHOLUM 3aKOHO4aTeNbCTBOM P®.

5. CTpyKTypa

51 CTpykTypa u wrat Cnyx6bl yTBEPXAAKTCA AUPEKTOPOM C Y4eTOM 06bema BbIMOMHAEMONA
paboTsl.

6. BsanmocBA3b C gpyrumm nogpasgeneHmnamm

6.1 Cnyx6a, B pamMmKax [O/KHOCTHbIX 00513aHHOCTel KaXX[0ro COTPYyAHNKA B3aMMO/eiNCcTBYeT B
TO Mepe, HaCKO/bKO 3TO TpebyeTcs NS BbINMOMNHEHUS BO3/IOXKEHHbIX Ha Hee DYHKLWIA.

PlcnonHuTens: CornacoBaHo:
3amecTuTenb gMpekTopa KOpuckoHcynbT | KaTeropumu
no MeToAn4Yeckon pabo Te B.J1. Kob6bInsaHCKNi

T.C. JTIMTBUHYYK



